Annual Governance and Accountability Return 2021/22 Form 2
(Cra & A Sy PASI sy CosmiCile

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England where the higher of gross income or gross expendilure was £25,000
or less must, following the end of each financial year, complete Form 2 of the Annual Governance and
Accountabllity Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemplion; or
b) does not wish io certify itself as axempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25 000 and that meet the qualifying criteria as set out in the Cenificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Retum to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retumns a copy of it to the external auditor either by email
or by post {not both) no later than 30 June 2022. Fallure to do so will result in reminder letter(s) for
which tha Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of.

« Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.

« Section 1 = Annual Gavernance Statement (page 5) must be completed and approved by the authority.
» Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the axternal auditor.

3. The authority must approve Section 1 Annual Govemnance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2022.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by tha
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

» Certificate of Exemption, page 3

Annual Internal Audit Report 2021/22, page 4

Section 1 - Annual Governance Statement 2021/22, page 5

Section 2 = Accounting Statements 2021/22, page 6

Analysis of variances

Bank reconciliation

Motice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself as
exempt or complate the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 2021/22
and return it to the external auditor together with the supporting documentation requesied by the external
auditor. The cost to the authority for the review will be £200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Reguirements’, there is no requirement for the authority to have a review.

if it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annual Govemmance and Accountability Retum constitutes the annual retum referred 1o in the Accounds and Awdit Regulations 2015
Throughout, the words ‘sxdemal audior’ have the same meaning as the words Tocal auditor’ in he Accourts and Audit Regulations 2015.
“Ior 3 complete Jist of bodies that may be smaller authorities refar to schedule 2 to the Loca! Audit and Accountabiity Act 2014
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Guidance notes on completing Form 2 of the Annual Governance and \
Accountability Return (AGAR) 2021/22, Sections 1 and 2 \

* An authority that wishes to declare itself exempt from the requirement for a limited assurance review musth
50 at a meeting of the authority after 31 March 2022, It should nat submit its Annual Governance and Ac-
countability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

* The Cerificate of Exemption must be returnad to the external auditor no later than 30 June 2022, Reminder
letters will incur a charge of £40 +VAT for each letier,

* The authority must comply with Froper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitionsrs’ Guide* which is updated from time to
time and contains everything needed to prepare successfully for the financial year-end.

* The autherity should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* The Annual Governance Statement (Section 1) must be appraved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as socon as practical after the date of the
AGAR approval.

* Make sure that the AGAR is complate [no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments o the completed annual return. Any amendments must be approved by the
authority and properly initialled.

* Use the checklist provided below to review the AGAR for completeness al the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chalrman, and provide relevant authority owned generic email addresses and telephone numbers.

* The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide® which may assist.

* Make sure that the accounting statements add up and the balance carried forward from the previous yaar
(Box 7 of 2021) equals the balance brought forward in the current year {Box 1 of 2022).

* The Responsible Financlal Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2},
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2022,

All sections Have all highlighted boxes been complated?

Have the dates set for the period for the exercise of public rights been published?
Intemal Audit Report | Hawve all highlighted boxes been complated by the intermal auditor and
explanations provided?
Section 1 For any statement to which the responsa is 'ng’, is an explanation avallabie
for publication?
Section 2 Has the authority’s approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting?
Has an explanation of significant variations been published where required?

Is an explanation of any diffarence batween Box 7 and Box £ availabde, should
a8 quastion be raised by a local elector andlor an Interestad party’?

Sections 1 and 2 Trust funds — have all disciosures been made If the authority as a body corporate
's & sole managing trustes? (Local Counclls ol

é\‘i&&\i

"Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded fram www.nalc.gov.uk or from www.ada.org.uk
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icate of Exemption — AGAR 2021/22 Form 2

2 completed by smaller authorities where the higher of gross income or gross expenditure
‘not exceed £25,000 in the year of account ended 31 March 2022, and that wish to certify
émselvea as exempt from a limited assurance review under Section 9 of the Local Audit
Smaller Authorities) Regulations 2015

There Is no requirement to have a limited assurance review of to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a mesating of the
authority after 31 March 2022 and a completed Certificate of Exemption is submitted no later than 30 June 2022
natifying the external auditor. F

(r s s B hs | EAEIR] Cxrnacal

certifies that during the financial year 2021/22, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2021/22: 55 M Rt
Total annual gross expenditure for the authority 2021/22: |l Ay — L)

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority Is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

» The authority was in existence on 15t April 2018
« In relation to the preceding financial year (2020/21), the external auditor has not:
- issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relating to the authority or any entity conpecled with it
. issued an advisory notice under paragraph 1(1) of Schedule 8 1o the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice 4
« commenced judicial review proceedings under section 31(1) of the Act
« made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
« The court has not declarad an item of account unlawful after a person made an appeal under section 28(3) of the Ast

if you are able to confirm that the above statements apply and that the authority neither receivad gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by emall or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audil
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage" before 1 July 2022,

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date | confirm that this Cedificats of
. Exemption was approved by this =
{SE'U""L fel b 27 = U= 22 4 thority on this date: 1&-< -2
Signed by Chairman Cate as recorded in minule reference:
-5 f%d( fo-s=aa 2 a
Generc emal address of Authaority Telephone numbser
nMOrsd Laadh Foran 22 therrcnl - E6mn SILEOS eS|
*Published web sddress

v glole A Zlols Pl IS cramai L+ Cay W&

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2021/22 \

C‘Tj.l‘:l._ti E'LD._P;._; PAEIS M Conra (M
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During the financial year ended 31 March 2022, this authority's internal auditor acting indepandantly and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and conlrols in operation and obtained appropriate evidence from the authority. y

The internal audit for 2021/22 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal contral and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives ware being achieved throughout the financial vear to a standard
adequate fo meet the needs of this authority.

Internal control cbjective

A Approprise accounting reconds have been properly kept throughout the financial yaar.

B. This authority complied with its financiad regulabions, paymants were Supported by invoices, all
expendilure was approved and VAT was appropriately accounted for,

C. This authority assessed the significant risks to achieving Ha objectives and reviewsd the adequacy
of arrangements o manage thesa.

D. The precept or rates requirement resultad from an adequate budgetary process; progress #gains
the budget was regulary monitored: and resarves WETE Sffropnale,

E. Expected income was fully recaivad, basad an comect prices, properly recorded and promptly
banked: and VAT was approprigtely sccownted for,

F. Peity cash paymants wers property supporied by receipts, all petly cash éxpandifure was
apgroved and VAT appropriately accounted for,

G. Salaries to employees and allowances to members ware paid in accordance with this authority's
approvaks, and FAYE and NI reguiremants weara propedy applied,

H. Assel and investmants regishers ware complete and accurate and properly mainiained,

l. Periodic bank account reconciliations wers properly caried out during the year,

J. Accounting statements prepared during the year wera prepared on the cormect accounting basis
(recaipts and paymenis or income and expenditune), agreed to the cash book, supported by an
adequate audil trail from underfying records and where appropriate debtors and credilors were
properly recorded,

K. If the authornity certified itself 35 axempt from a limiled assurence review in 2020021, it mat tha
exemplicn orieria and comectly declared itseif exampl. (If the authortly had & limited assurance
raview of s 2020021 AGAR fick “not covened™)

L. The authority publishes information on a free to access wabsite/webpage up to dale at the time of
the internal audit in accordance with any relevant ransparency code requiremeants

M. The authorty, during the previous year (2020-21) carrectly provided for the pariod for the
exarcise of public rights as requirad by the Accounts and Audit Regulations fevidenced by the
nofce published on th wabsite andior authoriy Bpproved minutes confiming e dates sef)

N. The authorily has complied with the publication requiremants Tor 2020021 AGAR
1s08 AGAR Page 1 Guidance Metes),

0. (For local councils anly)
Trust funds (including charitable) — The council met its raspondibilities 25 8 rustes,

Faor awmmmmnﬁmwmmﬂwmmuﬂmmmm mawmmmwmmmummz.

i
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Date(s) internal audit undertaken Marne of person who camied out the intemal audi
olloS 2002 Tl WAKES

Signature of parson who -

comedouttneimamaioua <l WiCUIcey OO - € - | -1

“If the responss is 'no’ please state the implications and action being taken o address any weakness in contral identified
(add separate sheels  needed).

“Note: If the response is ‘nol covered’ please state when tha most recent intemal audit work was done in this ares snd when il is
next planned; or, if coverage is not reguined, umannualhmluditmpmmuumqﬂmwm (2dd separate sheels if neadad).
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an 1 - Annual Governance Statement 2021/22

 dcknowledge as the members of:

;r" Cr o= AV ga s AL 131 COdnad b

" our responsibility for ensuring that there is a sound system of internal control, including arrangements for
/' the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. Wa have put in place smangemants for sffecive fnancial prapaml $§ accoumbng shpments in accOTanog

ranagemant during 1he year, and flor the preparation of V,f malfy e Accounds snd Auclt Regalations.
i accounting siatamants.

2. Wor mainisined an adequate gysiem of intemal contnol made propar arangeents and sccepled reaponsbify
irsciuging measuTes designed o prevant and detsct fraud 1.-'/ for salapiuaveing the pLDGC Mongy and Nesouroes in
and commuption and revirwed s afaclivensss s chage,

A We took all reasonable Slaps 10 BESUNE OUTBaIES has only done whad It kas the legal power fo oo and has
thial there are no mathens of actieal or pobantial campiisg with Froper Fracices it doing so.

non=complianon with lows, regulaSons and Propes
Practices that could haver & signibeant financial effec
on The abilky of this aushcaity i conduct it
busness of managa lis inances.

4. e proviced proper opportuniy duning e year lor guring the paar gve & persens inerasied the Gopomumty o

%

i gmencien of leciors’ dghts in accordance with the Lf'f inspect and ask questions aboul ths suthonly’s accounis
requinsmants of ha Accounts Brd Audil FMequlatons.

5 W carmiad ouf an assessmant of 1he risks facing this eonaidened and tocumenfed the financial and odher rigks if
authorty and ook appropfiate steps 1o manage thoss facas and oeall with Fam propey
fishs, including tha Inbrodisction of infemal contrpls andior v
aafemal nsurance cover whiang requined,

£ Wa maintained Shroughou tha year Bn sdegusals and amanged for a compedenl porscn, mdependent of dhe fnanca
effective sysbemn af imermal audil of Be accouniing v coireds and procedunes, ko ghve an abeclive wew an whisther
recoils and congol Syslems irdarna' contrls moed he noeds n_FE.I:u: smaifier sulfaariy.

T. Wee book appropriate aclion on all mabters raised |_,a"' responded o maders Bvought o &5 afardian by nlemal and
in repoets from intemal and external awdil gxiavraal Soofl

8, Wa considensd whather any lilgaticn, liabiilies o discksed evenyihing it should have aboud its business activily
commilmants, events of iransactions, coouming ashar during i year inciuding svedts lsling place atar ha year
during or after the year-snd, have & linanciasl impact on L/’ g i reievan
this aullanty and, wheds sppropdiais, have included hem
i The BoooUETling slalsmants.

9, (For iccal councils only) Trust funds including has mal all of #z rezpansitiifies whers a5 a body
charitable. In our capatay as tha sole Marsging corposale # 15 o sale managing frusies of 8 iecal frust
trusies we discharged cur accouniabiity ar stz

responsibiltias for i fund(siassets, maludng
fnancial reponing and. I recuined. incapanaen
axEminalion or audd.

*For any statement to which the response Is 'no’, an explanation must be published

This Annual Governance Statemen) was approved at a Signed by the Chairman and Clerk of the maeting where
meeting of tha aulhofity on! approval was ghven:
=S -2 :
and recorded as minute reference; Chairman ¥ A‘-/:‘f_f
z 15 o (SOML AL~

QOther information required by the Transparency Code (nof part of the Annual Governance

The authority websitehwabpage is up to dale and tha information required by the Transparency Code has
baen published,

NN G Ooke R 2 LedsPov SLeOunc L €O i
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Section 2 - Accounting Statements 2021/22 for

O s = SiEly s

FPALIS i1

CC A o= o

Total balances and rezenas af

1. Balances browght the baginning of the pear

Torward a3 reconed i the financial records. Value must agree fo
3 Lf_-?'f:‘ 3._}_5-_4‘_‘:- Box T of previous year

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Lewvies e U | SO r&cﬂr.h'es.nrmsruah'em the year. Exclude any grants

3. (+) Total other receipts Total income or recaipls as recorded in the cashbook less

e | o .Q (;__; the precept or ratesfevies recoived (ine 2). Include any
— grands recalved,

4, {-) Stafl costs Total axpenditure or payments mads o &nd an behall

of aif empioyees. Includa gross salarss snd Wages,
C:! =0 | £ (o | employers NT contributions, employers pension
comnbutions, grafuties and severance paymearnts.

. (=) Loan inberest/capial Total expenditure or payments of capital and inferes|
ropayTIEnS > :--: made during the year on the authority's borrowings ¥ any).

B. {=) Al other payments Total axpenditure or payments a8 recorded in the cash-

[ L = book less staff costs (line 4) and loan infereeticanital
I = repayments (e 5).

T. (=] Batances carrad Tolal balances and resarves at the end of the year. Must
forward 2 _'}j S i E:- —‘; -} ggual { 1+2+3) - (d45+5), :

8. Total wakee of cash and The surm of aff current and daﬁaﬂbank Aceounts, cash ]
short tarm investmeonts 3 B i (W g :'5 = f;_zx'n:‘u‘nn-s and aT’rLr:nﬂ hm;:.mﬁ:ﬂh faid a5 &f 37 March =

B. Todal fived agsats pius The value of all the propery the Butharity owng = i s mada
long term invesiments <5 A =5 € ﬁﬂﬂﬂﬂﬁmd&ﬂ&&!smdMMMWmm“ar
and assals arch.

10. Total borrowings The outstanding capital balance as af 31 March of all loans

[ LR D from third parties (including PWLE),

11. (For Local Councils Only) The Council as a body corporate acts as sole trustes for
Disclosure note re Trust funds and l2 responsible for managing Trust funds or assels
(including charitable) L_’,.-"' MN.B. The figares in the fLcountig satemanis above do

mod include any Trust fransachions

| cantify that for the year ended 31 March 2022 the Accounting
Stalements In this Annual Govemnance and Accountability
Return have been prepared on eilher a recgipls and
payments or incorme and expenditure basis foliowing the
guidance in Governance and Accountability for Smaller
Authorities — a Practiioners’ Guide to Proper Practices

and present fairly the financial position of this autharity,
Signed by Responsible Financial Officer before baing
presented bo the autharity for approval

YL AdAA
D)=l -2

AR

| confirm that thase Accounting Statements were
approvied by this authority on this date:

e T

as recofdad in minule reference:

o

Signed by Chairman of the meeting where the
Accounting Statemants were approved

A. At
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