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Annual Governance and Accountability Return 2024/25 Form 2
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To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities” where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2024/25 :

1. Ewery smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Returmn in accordance with Proper Praclices, unless the authority:

« does not meeat the qualifying criteria for exemption; or

» does not wish to certity itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expendilure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves axempt from sanding the completed Annual Governance and Accountability
Return to the external auditor for & limited assurance review provided the authority complotes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the axternal auditor either by emall
or by post (not bath) no later than 30 June 2025. Failure to do so will result in reminder letter({s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

c) Annual Internal Audit Report (page 4) must be completed by the authority's internal auditor.

d) Section 1 - Annual Governance Statement (page 5) must be completed and approved by the
authority.

&) Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completel Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Govermnance Statement before approving Saction 2
Accounting Statements and both must be approved and published on the authority websita’webpage
before 1 July 2025.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2024/25, page 4

Section 1 - Annual Governance Statement 2024125, page 5

Section 2 - Accounting Statements 2024/25, page 6

Analysis of variances

Bank reconciliation

Motice of the period for the exercise of public rights and other information required by Regulation 15 (2},
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself
as axempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2024/25 and retum it to the external auditor together with the supporting documentation requested by
the extarnal auditor. The cost to the authaority for the review will be £210 +VAT.

Provided that the authority cerifles itself as exempt, and completas and publishes the documeants listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

- o & & & & &

The Arnual Gavernance and Accountability Retum constitutes the annual retumn refermed 1o in the Accounts and Audil Regulations 2015,
Thoughoul, the wonds ‘extemal audiior’ have the same meaning as the words Tocal audiice’ in the Accounts and Addit Reguiations 2015
*for & compiele el of bodw s thal oy be smater aulfhonties refar o schedule 2 to ihe Local Awai and Attoumabilily Act 2074,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2024/25, Sections 1 and 2

« An authority that wishes 1o declare itself exempl from the requirement for a limited assurance raview must do
so at a meeting of the authority after 31 March 2025, it should not submit its Annual Governance and
Accountability Return to the external auditor. Howavar, as part of a more proporiionate regime, the authorty

must comply with the requiraments of the Transparency Code for smaller Authorities.

« The Certificate of Examption must be returned to the external auditor no later than 30 June 2025. Reminder

|etters will incur @ charge of £40 +VAT for each letter.

. The authorty must comply with Proper Practices in compleling Sections 1 and 2 of this AGAR and the
Certificate of Exemplion. Propar Praclices ars found in the Practitioners’ Guide® which is updated from
time 1o ttme and contains everything needed (o prapara succassfully for the financial year-end.

« The authority should racalve and note the annual internal Audit Report bafore approving the Annual
Governanca Statement and the accounts.

« The Annual Governance siatemant (Section 1) must be approved on thae same day of pefore the Accounting
stglemeants (Section 2) and evidenced by the agenda of miinule relerences

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they aré presented
1o the authority for approval. The authority must in this arder: consider, approve and sign the accounts.

. The RFO is required to commenca the public rights penad &s soon as practical after the date of the
AGAR approval.

. Make sure that the AGAR I5 complete (no highlighted boxes \aft ampty), and is propery signed and dated. Any
amendments must be approved by the authority and propedy initialled.

« Use the checklist provided below 1o raview the AGAR for completeness at the meeting al which it is skgned off

. You must inform your external auditar about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generlc email addresses and telephone numbers.

« The authoity must publish numerical and narrative explanations for significant vanances in the accounting
siatements on page 6. Guidance is provided in the Practitioners’ Guida® which may assist

+ Make sure that the sccounting statermnents add up and the balance carried forward from the previous year
(Box 7 of 2024) aquals the balance brought forward in the current year (Box 1 of 2025).

+ The Responsible Financial Officer (RFO), an behalf of the authority, must sel the commencement date for th
exercise of public rights of 30 consecutive working days which must include the first ten working days of Jub

. The authority must publish, on {he authonty website/webpage, the information required by Regulation 15 (2}
Accounts and Audit Regulations 2015, including the period for the axercise of public nights and the name ant
addrass of the external auditor before 1 July 2025.

Complation checklist = No  answers mean y= [

All sections Haye all highlighted boxes been complated?

Fiave the dates set for the period for the —earcise of public rights been published? v =Y
Imemsal Audit Report | Have Eﬂhighhﬂhtﬂdb:mﬂﬂ.baﬂnﬂuﬂlﬂumd hyﬂ'ﬂinwnﬂlma:ahrandg:plamﬂumpmﬂad? I E
' Saction 1 For any statement 1o which the response s an explanation availabie for publication? v
Section 2 Has the Responsible Financial Officer signed the acoounting statements before s e
presentation o tha authaority for approval?
Has the aulhority s approval of the accounting stalements peern confmmied '/""

by the signalure of the Chair of tha approval meeting?

Has an explanation of significant ariations been published whera required? L

Has the bank reconciliation a8 at 11 March 2025 bean reconcied 1o Box 87 e
v

Is an axplanation of any difference batwaen Box 7 and Box 8 avallabie, ghouwld
a question be raised by a local alector andior an interested party?

seclions 1 and 2 Trust funds ~ have all disclosures bean made if the authority a8 a body corporala is 8 lPF
= sole managing trusten? (Local Councits ony) I"J
‘Governance and ' MMAthFl ' __"m#l_mﬂrnp-rnmh

can ba downloaded frem www,nalc.gov.uk or from s _ada.org.uk
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Certificate of Exemption - AGAR 2024/25 Form 2 -

To be completed by smaller authorities where the higher of gross income or gross expendilure
did not exceed £25,000 in the year of account ended 31 March 2025, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govemance and Accountability
Return to the external auditor, provided that the authority has certified itzelf as exempt at a meeting of the
authority after 31 March 2025 and a completed Certificate of Exemption is submitted no later than 30 June 2025
nctifying the extermnal auditor. ”

roo = FIreEuns PACTSH  Cosssrd O

certifies that during the financial year 2024/25, the higher of the authority’s total gross income for the
year or tolal gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2024/25: D<A 6B 3
Total annual gross expenditure for the authority 2024/25: v P O ey

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority Is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Govemnance and Accountability Retum
Form 3 to the extemal auditor to undertake a imfted assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that;

+ The authority was in existence on 1st April 2021
* In relation to the preceding financial yvear (2023/24), the external auditor has not:
* issued a public interest report in respect of the authority or any entity connected with it
+ made a statulory recommendation 1o the authority, relating to the authority or any entity connected with it
* |ssued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act”), and has not withdrawn the notice
= commenced judicial review proceadings under section 31(1) of the Act
* made an application under section 2B{1) of the Acl for a declaration that an item of account is unlawiul, and
the application has not been withdrawn nor has the court refused to make the declaration
+ The court has not declared an item of account unlawful after a person made an appeal under saction 28(3) of the Act.

If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by amail or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully complated and,
along with a copy of this certificate, published on the authority website/webpage® before 1 July 2025,
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer  Dale | confirm that this Cerificate of
X Exernpbion was approved by this
(_ﬁ/ﬁ-‘ M\-. v o E'_';'-j authority on this date: iq "'S'Q‘_E
Signed by Chair Date as recorded in minute reference:
b . Ltlonk 1G-sas | 3A
Generic emall agdress of Authosty Telophone number

MﬂdJﬂNrEL@m-L‘LﬂMni- caonn ONIGwS oLA&6S S
*Fublished wab addrass
A - guu[z. 14:,{‘:.*.’_1 ﬂﬂu".‘.-i{:a..mc‘:{. - OO L

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a ckarge of £40 + VAT,
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Annual Internal Audit Report 2024/25

Croxme AeELiss Pagisy G
W - GRdA Llels POvisd Cuuncil - Co V&

During the financial year ended 31 March 2025, this authority's internal auditor acting independenily and on tha
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in oparation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been carried out in accordance with this authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarnsed In
thiz table. Set out below are the objectives of internal control and alengside are the internal audil conclusions
on whether, in all significant respects, the control objectives were being achieved throughout the financial year
to a standard adequate 1o meat the needs of this authority.

Internal control objective

A, Appropriate accounting records have been properly kept throughout the financial year.
B. This authonty complied with ils financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This autharity assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangemenis o manage these,

D, The precepl of rates requiremant resulied from &n adequalte budgetary procass; progress apainst
e budgat was reguiardy monitoned; and resarves wene appropriate.

E. Expected incoma was fully received, basad on comect prices, properly recorded and prompliy
banked: and VAT was appropriately sccounted for,

F. Petty cash payments were properly supporied by receipls, all petty cash expendilure was
approved and VAT appropriately accounted for,

G, Salaries 1o employees and allowances fo members wera paid in accardance with this authority's
approvaks, and PAYE and NI reguiremants wera property applied.

H. Assat and invesimenis registers were complete and accurate and propery mainained.

I. Berodic bank accaunt reconciliaticns ware propery carried out during e year

J. Accounting statements prepared during the year wera prapared on the comact accounting basis
{recaipts and paymants of income and axpanditure), agreed 1o the cash book, supported by &an

adequate audit trail from underlying records and where appropriate deblors and Cred:iorns were
property neconded

K. If the aulhodly cenifiad (tsell as exampt from a limited assurance roview in 2023024, it mel the
axemption crileria and comectly declared ilself exempl. (if the authonty had a lmitod assurance
roviw of ifs 2023724 AGAR tick ot covered”)

L. The autharity published the required information on a websHel/webpage up to date al the time of
the nternal audil in accordance with the relevant legiskation.

M. In the year covered by this AGAR, the autharity correctly provided for a pericd for the exerciss of
public fights as required by the Accounts and Audit Regulations (during the 2024-25 AGAR penad,
wore public rights in refation o the 2023-24 AGAR evidenced by & notice on the website andior
aithonily approved rminudes confirming the dales sef)

N. The autharity has complied with the publication requiremants for 202324 AGAR
fsee AGAR Page 1 Guidance Moles)

i), (For local councils only]
Trust funds (including charitable) — Tha councl mel its responsibilities a5 a brustes.

For any other risk ansas identified by this authorty adequate controls exsted (st any ofher risk aneas on separata sheits f nesded).
Data(s) internal audit undertaken Mame of person who carmied out the intemal awdit

oS/ 05 2025 T/HM& WGk o

Signeture of parson who — § e
carriad qut theintemalaudit | 10 SHELESL ALA L 6T Date Nles | 2028

“If the response is ‘na’ state the implications and action being taken 1o address any weakness in control identified
{mdd separate sheels il needed). i ] i i !
“Note: If the responsa is ‘nol coverad’ please state when the most recent intemal audit work was done in this area and when B is

naxt planned; or, # coverage i not required, the annual intemal audit rapan must explain whynot (add separte sheets if needed).

NSNS S
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" Section 1 - Annual Governance Statement 2024/25

We acknowledge as the membaers of:

Crespc G G S ORe Sy ey e

our responsibility for ensuring that there is a sound system of internal control, including arra ngements for
the preparation of the Accounting Statemants. We confirm, to the best of our knowledge and balief, with
respect to the Accounting Statements for the year ended 31 March 2025, that

F

EreaTed R BCcountng siatements in scosrdance
with the Accounts and Audy Regudatans

1, W hawe put i placs amangemants for eflectiva nancial
managamerd curng the ear, and for the preparation of
It SEcouUniing statements.

2. We maintained an adequale sysiem of inkarmal contral
inchuding measures designed (o prevent and dessct fraud
NG SOfTUption and reviewsd i efeciveness.

3 We look &l reasonabia Seps i aksure ourB ek
that IMese are no matiens ol sciual or polential
nen-camplance with laws, regulaticns and Propar
Praciices thal could have o sipnificand financial afac)
o B abilty of this autherilty & conduct ks
SUSETESE or manages itk finances.

4, ‘e provided proper appoerunity durng the year for
the exercise of eectons’ rights in scoondance with e
requinemants of tha Acccunts and Audit Flegulstions

5. We carred out an assessment of ;e fisks facing this
authority &nd loak sgpronate sleps io marage these
Faas, Including the intreduction of inlernal contrals sndlar
vxbarmal insurance covar whes reguind

8. We maintained throughout the year an adequnta gnd
effeciive syatem of inlermal audit of the fAccounding
recodds and conbrod syEisms.

7. W fook appropriate sclion on all matiers rased

M Proper IVTangenents s socapiod fesponsihily
for safeguarding the public money and resoprces i

s change.

has only done what & has the legsl powsr o do and has
:nwpawmmﬂmrmﬂammwm.

N BN

thirfng the pear gor & porsons irtsnpsing the SppoTunly (o
Mapad mnd 85T quasions sboul this sulanty's scesunis.

condidened and dociamenied the finsacind and ofher rigks i
facan and deall with fem oy

&
aranged far & compeden) porson, indepandeal of the Saancis’
Coilrols snd procedures, (o ghve 89 obDCHivE Witw O Witethar
FifTal conirods meal the neads of thiz amalor authonly,

Mesponded to mattecs Browghl ba is afanmiian by indamal ang

e IR

Ini raparis from infemnad and external gudit, o @il

& We considened whather any liligation, labditias or tisciosad ovarything i should hire ahoul ity business mobivay
comititments, events or iransacticns, SCCUTTIO il e b during e pear inciuding oeRHE laving place aftar e year
during or after the year-end, have a finanss Empact an and i rodirvand,
Bhig suthorty and, whists appropeiate, hawve included tham
In the scoounbing stadomaris.

B. [For local coungls anly] Trust funds ncluding Mg el ol of s responaitbiios whans as g body
charitable Inm-rmpaﬁyum-mmmuing it is & sode managing brustes of § local trus
Eraglay mdlimmgudwamnranilﬂy i,

resporsbiilies for the lundis)asssets, Inectuifing
financial repoeting and, If required, independar
mEmination or @y

“For any statement to which the response is ‘'no’, an explanation must be published

This Annual Governance Statement was aporoved at a | Signed by the Chair and Clerk of the meeting whers
meating of the autharity on: approval was given:

P i
and recorded as minute reference: Chair [4‘ -’W
E f“ Clerk &Uﬁ}-l’i m&'\._

Information required by the Transparency Code {nof part of the Annual Govemance Staternent

Ther authority websila/webpage is up to date and the information required by the Transparenty Code has
g published,

WWWE}ZDL-LAHLLELE Pﬂf"ﬂ- CCuMEL . OBy (A

ot
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Section 2 — Accounting Statements 2024/25 for

GoxsuE AEops RS

1. Balances broughi
forward

T

o

Tolal balzncas and resanaas &f the beginning of the yoar
as reconded i he financial recovds. Valee mest agree 1o
Bax T of prnious year.

2. {+) Precapt or Raias and
Lawies

otz amaund of precept (or for IDBs rafes and fevies)
racelved or receivabie in the year Exciude any Qran(s
received.

3, {+) Todal ofher receipts

Todal fncome or receipds as recorded i the caghbook losg
ithe orecapt or ralestevies rrceivad (Tine 2). Inchide any
granis recehed,

4. (-} Siafl costs

Tolal expanditie oF payments made fo and on behal
of alf smployess, ineflude gross salamas and wWages,
ampioyars A confributions, employars panson
camrbutions, gratilies and severamos T Tis.

5. [-) Loan interasticapial
repayments

| O

Total expandiure or payments of capital and imlerest
made during the year an the auhorly’s Borrowangs (1 any).

B. (-} All alher payrments

Tols! expendiure or payments as recorded i the casgh-
book less stafl costs (line 4) and loan inferasticapital
repaymants [(line 5).

7. (=) Balances carried
forward

Sl .

Tolal batances and resenves af the and of the pear, Mot
equal {1+2+3) - [4+5+8)

8. Total value of cash and
shar larm investmants

Thr swm of all cwrrent &nd deposd bamk Bocodms, cash
hoidings and sharf term imvestrrants held as &t 37 Manch -
To agres with bank reconcilistion,

fi. Todad fivad assals plus
long berm irvesiments

and assels

The walpe of aif the propery the authonly owns - if 1S made
up of 8l its fived assels and long lamm investments a5 &l
31 March

| 10, Tolal bomowings

The cwistanding capital balance as af 37 March of all foans
from thind parfies (including PWLE).

For Local Councils Cnly

11a. Disclosure node re Trus! funds
(incipding charabla)

11b., Disclosure note ra Trest funds
(incleding charitabla)

The Council, a5 a body corporale, acls as solp inusiee and
ig respongible for mansging Trust funds or &sselE

Thne fguras i the accounting slataments sbove
gxciude amy Trusl iransaclions.

| certify that for the year anded 31 March 2025 the Accounting
Statarments in this Annual Governanca and Accountabildy
Raturn have been prepaned on either a receipts and
payments or incoma and expanditure basis following the
gisidance in Governance and Accouniabdity for Smalles
Autharities — a Practibonars’ Guide to Proper Practices and
presant fakdly the financial position of this authosily.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Sma At

I9—=5-a 5%

Data

| confirm that these Accounting Stalements were
approved by this authority on this date:

F1-5 -2 8§

as recorded in minuie referanca;

Signed by Chair of the meeting wherea the
Accounting Statements were approved

“.

Annuzl Govemnance and Accountabllity Retum 2024/25 Form 2

Paga Bof G

Local Councils, Internal Drainage Boards and other Smalker Authorities



